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PART III 

Stores Purchase 


Stationery Department 

TENDER NOTICE 

No. 12749/C 1/2013/Sty. 15th October 2013. 

Sealed tenders are invited for the supply of the 
following stationery items for the year 2013-14. 

Tender No.—84/2013-14. 

Name of Item— Office Cover (Small) made of 90 gsm 
Kraft paper (machine glazed) 23x 9.5cm size (Side open) 
printed with on IGS. 

Quantity required — 3500000 Nos. 

Cost of tender forms: 

Original—? 2,700+VAT. 

Duplicate—? 1,400+VAT. 

Date of opening of tenders— 20-11-2013. 

Tender Conditions 

1. Intending tenderers may on application to the 
Controller of Stationery, PMG, Thiruvananthapuram 
Kerala, 695 033 obtain the requisite tender forms on 
which the tenders are to be submitted. 


2. Sale of tender forms will be closed at 24 hours 
before the time fixed for the opening of the tender. 
Cost of tender forms will be accepted either in cash 
(remitted in office) or by money order only and 
should be sent to the Controller of Stationery, 
P.M.G., Thiruvananthapuram, Kerala-695 033. 
(Name of the Officer should not be mentioned). 
Cheques, Postage Stamps and Demand Drafts will 
not be accepted towards the cost of tender forms 
nor the tender forms be sent by VPP. The cost of 
tender forms are not refundable under any 
circumstances. The tender number and the name of 
the item for which the tender form is required 
should be clearly specified in the application/M.O. 
Coupon. The tender forms are not transferable. Last 
date and time of receipt of tender is 3 p. m. on the day 
fixed for opening of tender and the tender will be 
opend at 4 p. m. on the same day. The Controller of 
Stationery, will have the right to accept or refuse 
any or all the tenders without assigning any reason 










whatsoever. If the date of opening of tender is 
declared a holiday, the tenders will be opened on 
the next working day. The time and place will not 
be changed. 

3. The cover containing the tender shall be 
appropriately superscribed with the tender number 
and name of item and addressed to the Controller 
of Stationery, Thiruvananthapuram-695 033. 
Late tenders will not be accepted. The tenders will 
be opened in the presence of the tenderers or their 
authorised representatives who may be present at 
the time of opening of the tender. 

4. Every tenderer shall send along with his tender a 
preliminary agreement executed on a Kerala Stamp 
Paper worth ? 100 and furnish 1% of the total 
cost of materials as Earnest Money Deposit. Earnest 
Money Deposit will be accepted in Cash, Demand 
Draft or FDR taken in favour of Controller of 
Stationery with due endorsement. The firms under 
SSI units registered with S. P. D., Goverment of 
Kerala only will be exempted from the payment of 
EMD vide GO (P) No. 385/2008 Fin. dtd. 27-8-2008. 

5. A specimen of Preliminary agreement deed is 
appended to the tender form. Tenders received 
without the Agreement Deed, Earnest Money 
Deposit and samples will not be considered. 
Further details,if any, can be had from the office of 
the undersigned during the office time. 
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Office of the Controller 

of Stationery, (Sd.) 

Thiruvananthapuram. Controller of Stationery. 



